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PRELIMINARY ENQUIRY FORM                                                  CONFIDENTIAL

It will help us in considering your enquiry if you would kindly provide the following information. Completing and returning this form does not commit you in any way to Interserve, or vice versa, but information that you provide here will be used if you proceed 

with an application to Interserve. 

Section 1: Personal

	Full name and title (please underline family name):…………………………………………………………..

Previous names:                                                                             Name usually known by:



	Permanent address:

Post Code:

Home Tel no:

Work Tel no:


	Temporary address:

Post Code:

Dates at this address:

Tel no at temporary address:

	E-mail:

Occupation:

Date of Birth:


	Mobile no:

Nationality:

Passport no/Date of expiry:



	Marital Status:  (Please underline as appropriate)

Single                Engaged                 Married               Separated                  Divorced                Remarried             Widowed

Please give relevant dates. Please also state if divorced more than once.

If single, do you have a close relationship that may lead to an engagement?

Spouse name:                                                       Date of Birth:                                                 Current Occupation:

Names and dates of birth of any children:

If married, both spouses will be expected to apply to Interserve together. You will each need to complete a separate form.


For Office use only:

	Church:

Possible placement/location:

Availability/likely length of service:




Section 2:  Employment and Training

Please attach a recent, secular CV, using the guidelines enclosed. It would be helpful if we could also have a copy on disc or by email (Microsoft Word). 

Section 3: Christian Experience and Church Commitment

	When and how did you come to a personal faith in Jesus Christ?



	Which church/fellowship do you belong to?


	How long have you been committed to this church/fellowship?



	Please give the name, address and telephone number of your Minister/pastor/vicar:

Address:

Post Code:

Tel no:

Email:
	Have you shared with your church leaders your interest in   serving overseas?

                                       YES/NO

If yes, with what response?



	In what forms of Christian service have you participated?



	In what ways, if any, have you been involved in cross-cultural and/or overseas missionary outreach, either in the Church, or in other ways?



	Please give details of any previous overseas and/or cross-cultural experience (Dates, country, assignment - if not on CV or mentioned above):



	Please describe any Christian, theological and/or cross-cultural training you have undertaken:




Section 4: Your current enquiry

	What has led you to enquire about overseas service?



	Is this the first time you have made contact with Interserve regarding service overseas?             YES/NO

If no, please give details of previous enquiry:



	Are you contacting other missions/groups?                          YES/NO

If yes, please give brief details:



	Do you have any special interest, e.g. in a particular country or region, and/or a particular religious, ethnic or minority group:



	Do you have a particular type of work/ministry in mind? If so, what?



	What period of service are you considering?(circle as appropriate):      

up to one year / up to three years / more than three years 

if more than 3 years, please indicate approximately how many years:



	Do you feel it necessary to attach any conditions to any potential offer of service overseas? If so, what?



	When are you available?



	Please tell us about any aspects of your physical health or emotional well-being that need to be taken into account:



	Do you have CRB (Criminal Records Bureau) clearance?

If so, please give level and date of clearance:



	How do you feel about learning a new language for life and work in a new country?

How would you describe your aptitude for learning languages?

(Please ensure that details of current languages spoken are included on your CV).

	Any other comments:




I understand that information contained in this form and my CV will be confidential to officers of Interserve (including those in countries other than England and Wales) and to members of the Personnel Group and other interviewers.  I agree that Interserve may pass relevant personnel records to relevant officers of the Fellowship, whichever country they may be based in, for the purpose of enquiring about possible placements.

I understand that once information is passed to overseas officers of the Fellowship, I may no longer have rights under UK data protection law, however in all cases my records will be handled in accordance with Interserve’s code of good practice in data protection and confidentiality.  
Signature ______________________________________
Date ______________________

Once we have received your Preliminary Enquiry Form, we will contact you to arrange a date to meet to talk further about how we may help you. Please note that for married couples we need to receive a completed form and CV for each spouse prior to arranging a meeting. 

GUIDELINES FOR WRITING A CURRICULUM VITAE 
1. The C.V. should be clearly typed out, not hand written and ideally provided on disc or by email in addition to hard copy to accompany the Preliminary Information Form.

2. For security reasons, when making enquiries in a number of the countries where Interserve Partners work, C.V.s need to be secular.  Do not include references to church or mission-related positions.  Where references to institutes or courses with religious connotations are unavoidable, e.g. seminaries, Bible colleges, mission courses, etc, you may wish to secularise the name by using only part of the name or a secular equivalent. Please use the Preliminary Information Form, or a separate ‘Christian’ CV to give more detail of church or mission-related experience.

Name :                 Given Names, Surname (underlined) – as in Passport 

Date of birth:       Day/Month/Year 

Place of birth:      Town/County, Country

Nationality:

Ethnic Origin:

Passport:             Number, Date of Issue (day/month/year), Date of Expiry (day/month/year), place of Issue

Gender:                Male/Female

Marital status:     Single, Married, Divorced, Widowed, Engaged

Spouse:                Given Names, Surname (underlined)

Children:              Given Names, Surname (underlined), Ages (day/month/year)

Address:              Present/Contact Address

Telephone:           Present/Contact Number (include area code)

Languages:          Indicate level, e.g. fluent in spoken, good in reading, fair in written.  

Skills

    A brief overview of skills and ‘gifts’ that you can offer.

Education:  

No need to list primary/elementary or high school education. Give dates - begin with the present and work backwards in consecutive order. List degree/diploma awarded, name of institution and date of award. If distinction/honours degree awarded, please indicate e.g. first class honours. Please indicate major and minor fields where applicable, and/or dissertation/thesis title.

Work experience or academic/professional appointments:
Give dates - begin with the present and work backwards in consecutive order. Name institution and/or company or employer. Indicate particular projects, assignments undertaken e.g. engineering, agricultural, etc.  Position held.  If a part-time or voluntary position/appointment, please indicate. 

Please do not include Christian service or church activities on this CV.

Membership of professional organisation/committees (where applicable):

Separate these if necessary e.g. organisations and committees. Indicate dates,  Name of organisation,  Position held.

Publications: (if any)

Give title and dates. Indicate whether primary author, contributing author, editor, etc.

Research interests: (if any)

Indicate individual areas of research. Indicate possible areas of co-operative research.

Scholarships/fellowships/grants/awards: (if any)

Type - indicate the subject area, or nature of the award, scholarship, etc.

Other:
Indicate anything of interest (non-education, professional) e.g. service organisations, community work, etc. Note academic conferences, seminars attended, papers presented.  Give dates and places.

Things you like to do in your spare time e.g. hobbies, sports, musical instruments you play, etc.







Please


Attach a Recent


Photograph


Here
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